
 
         jktdh; bathfu;fjax dkyst] vEcsMdjuxj ¼mŒizŒ½&224122 
                  Rajkiya Engineering College, Ambedkar Nagar (U.P.)-224122 
                 ladk; lnL;@deZpkfj;ks gsrq vodk'k vkosnu&i= 
                      Leave Application for Faculty Member/Employee 

  
1- uke/Name         % ..............................................................................................................................  
2- inuke/Post                % ............................................................................................................................. 
3- foHkkx@vuqHkkx dk uke /Dept./Section Name % ................................................................................................... 
4- vodk'k dk izdkj /Type of Leave % LVs'ku vodk'k/SL   @vkdfLed vodk'k@CL   @fo'ks"k vkdfLed vodk'k@SCL    @ 
  fucZfU/kr vodk'k /RH    /M~~;wVh vodk'k /DL      /vftZr vodk'k@EL  /       fpfdRlk vodk'k@ML     /izfriwfrZ vodk'k Com.L  

5- vH;kxeu fo|ky;@LFkkiuk@dk;kZy;@College/Establishment/Office to visit............................................................ 
6- vodk'k vof/k / Duration % fnuk¡d/Date ........................................ls fnuk¡d/From Date.........................................rd/To  
7- vodk'k ds fnukas dh la[;k /Leave No. of days% ....................................................................................................... 
8- vodk'k ek¡xas tkus dk dkj.k / Reason for availing leave % ....................................................................................... 
9- LVs'ku NksM+usa dh frfFk ,oa le;/Date and time of leaving the Station/College % ........................................................... 
10- dk;ZHkkj xzg.k djus dh frfFk /Date of Rejoining the college % .................................................................................... 
11- vodk'k vof/k esa irk ,oa eksŒuaŒ /Address and Mobile No. during leave period : ................................................. 
                                 ............................................................................................................................. 
                                 ............................................................................................................................. 
12- 'kSf{kd Hkkj@iz'kklfud mRrjnkf;Ro¼dsoy f'k{kdksa ds fy,½** /Teaching load /Administrative Responsibility**   
fo"k;/mRrjnkf;Ro@Subject/ Responsibility fnuk¡d/Date le;/Time lEcfU/kr f'k{kd dk uke ftuds 

}kjk d{kk yh tk;sxh / Name 
of Teacher for class 

Adjustment 

gLrk{kj / 
Signature 

     
     
     
     
 
                                                                                             

      fnuk¡d /Date                                                                    vkosnd ds gLrk{kj /Signature  

13- ;g izekf.kr fd;k tkrk gS fd MkŒ@Jherh@dqŒ@Jh------------------------------------------------------------------------------ us o"kZ 20---------------esa dqy ------------------- fnuksa dk 
vkdfLed rFkk dqy -------------------fnuksa dk fucZfU/kr vodk'k miHkksx dj fy;k gSA  
13- This is to certify that  Dr./Mrs./Ms./Mr./...............................................................has utilised CL........................................         
      SCL...............DL..................EL..................ML................... and ...................RH....................... in the year 20.....................  
                                                                                                 
                                                  

                                                 foHkkxh; fyfid@dŒ lgk;d / Departmental clerk /Office Assistant 

vxzlkj.k@laLrqfr/ Forwarding/Approval                     
--------------------fnuksa ds LVs'ku vodk'k/For/SL    @ vkdfLed vodk'k@CL   @fo'ks"k vkdfLed vodk'k /SCL   @fucZfU/kr vodk'k /RH        
@M~~;wVh vodk'k/DL   @izfriwfrZ vodk'k/Compensatory Leave      vftZr vodk'k@EL      @ fpfdRlk vodk'k /ML       gsrqA  
 
Lohd```r/Accepted       @   vLohd``r/Rejected       @       vxzlkfjr/Forwarded   
                                                                                                      

                                                                                        foHkkxk/;{k@vuqHkkxk/;{k /HOD 

vxzlkj.k dh n'kk esa funs'kd }kjk laLrqfr/Approval by the Director in case of Forwarding 
 

 

                                                                                                   funs'kd@ Director 

** f'k{k.ksRrj deZpkjh dk dk;ZHkkj foHkkxk/;{k@vuqHkkxh; Lrj ls Lohd``r djrs le; foHkkx@vuqHkkx ds vU; deZpkjh dks vkcafVr fd;k tk;sxkA 
** Workload of Non-teaching Staff will he transferred to another employee of the Dept./Section with the approval         
    of the Section/Department in-charge.   
      




